UBND THANH PHO_GIA NGHIA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS NGUYEN TAT THANH Doc lap — Tw do — Hanh phic

Nghia Trung, ngay 12 thang 9 nam 2020

Sé: 67a/ KH-LD-CSVC

KE HOACH LAO PONG, CO SO VAT CHAT
NAM HOC 2020-2021

Can cir Quyét dinh 1198/0P-UBND ngay 12/8/2020 ciia Uy ban nhdin dén
tinh Pk Nong vé ban hanh Ké hoach thoi gian nam hoc 2020-2021 doi véi gido
duc Mam non, gido duc phé théng va Gido duc thwong xuyén;

Can cir cong vin 701/CV-PGD&DPT ngay 16//9/2020 vé viéc huéng dan thuc
hién nhiem Vi giao duc THCS nam hoc 2020 — 2021 cua phong Gidao duc va Dao
tao thanh pho Gia Nghia,

Can cir ké hoach sé 75/KHNTT ng~dy %8/9/2020 vé ké hoach giao duc nam
hoc 2020 — 2021 cua truong THCS Nguyén Tat Thanh,

Cdn cir vao tinh hinh thuc té ciia Truong THCS Nguyén Tdat Thanh ndm hoc
2020 - 2021. BS phdn CSVC-LP Truong THCS Nguyén Tat Thanh xdy dung ké
hoach céng tac lao dong, xdy dung co sé vt chdt nhir sau:

A/ NHIEM VU CHUNG

Thue hién nghiém tlc theo quyét dinh s6 1198/QD-UBND ngay 12 thang 8
nam 2020 cia UBND tinh BDak Nong vé viéc ban hanh Ké hoach thoi gian nam hoc
2020-2021 ctia gido duc mam non, gido duc phd thong va gido duc thudng xuyén.

Xay dyng truong, 16p “xanh, sach, dep, an toan”. Tiép tuc cai thién co so
vat chat va canh quan céc truong hoc.

Chu trong gi4o duc Ki ning song, lao dong va rén luyén dao dic cho hoc sinh
thong qua tu lao dong phuc vu cong ich, canh quan truong 16p, phuc vu hoc téap,
trang tri truong 16p, xay dung cac quy tac tng xir van hoa trong nha truong, thong
qua cac mon hoc, cac hoat dong giao duc dac biét la hoat dong lao dong cong ich
va ngoai khéa dé rén luyén than thé, yéu quy thanh qua lao dong lam ra;

Gido duc hoc sinh ¥ thirc bao quan tai san, co s& vat chat trong nha trudng tir
d6 tiét kiém nguodn kinh phi mua sam, sita chira tir phu huynh ciing nhu ngan sach
nha nudec.

I. PAC PIEM TiNH HiNH

1. S6 liéu thong keé:
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+ Dién tich khudn vién truong hoc: 2,9 ha;

+ S6 phong day hoc vin hoa: 28 phong;

+ 01 khu gido duc thé chat (c6 san bong da mini, san bong chuyén);

+ 01 nha Pa ning co strc chira gan 500 chd ngdi;

+ 01 ddy nha hanh chinh;

+ 02 day nha dé xe kién cd va 01 nha xe tam gianh cho hoc sinh va gido vién.

+ S6 phong hoc dung 1am phong chtrc ning: 10 phong. (02 phong tin, 01
phong Vit 1y, 01 phong héa, 01 phong sinh, 01 phong tiéng Anh, 01 phong Thu
vién va phong doc, 01 phong thiét bi, 01 phong thyc hanh Cong nghé; 01 phong
Am nhac).

+ Cong trinh v¢ sinh: 01 khu danh cho hoc sinh, 01 khu danh cho gido vién

+ Tong s6 hoc sinh: thoi diém hién tai 1304 HS. Trong d6 16p 6 ¢6 8 16p voi
388 hoc sinh; 16p 7 ¢6 8 16p 372 HS, 16p 8 ¢6 7 16p voi 313 HS; Lop 9 ¢6 5 16p
voi 231 HS.

+ S6 16p: 28 16p (Trung binh: khoang 46.9 hoc sinh/16p).

2. Thuan loi:

Puoc su quan tam chi dao sat sao cua phong Gido duc va Pao tao, UBND
thanh phd Gia nghia va UBND phuong Nghia Trung bén canh d6 Hoi PHHS nha
truong hang nam phat huy thé manh vé cong tac huy dong tai tro va cac ngudn xa
héi hoa nham hd trg nha trudong vé co sé vat chit cling nhu cong tac khen thuong,
khuyén hoc cho hoc sinh.

Poi ngii CBQL, gido vién va nhan vién nha trudng niang nd, nhiét tinh trong
cong tac giang day va quan 1y.

Pa s hoc sinh ¢ gan truong do d6 cong tac huy dong lao dong vé sinh
truong 16p thuan tién.

Co s& vat chit nha trudng co ban dap tmg viéc day hoc 2 budi trén ngay;
thiét bi day hoc ngay cang dugc bd sung nham dap ing mot phan nhu cau day hoc
t6i thiéu theo quy dinh;

Nha truong da dwa mén gido duc ky ning séng vao day hoc va mon tiéng
Anh vé6i ngudi ban xt cho mot s6 16p trong nha trudng.

3. Khé khan

Dién tich khuon vién nha truong rong va phan bd khong ddng nhat do dé
khau quan 1y, gitt vé sinh gip mot s6 kho khin;
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Mot s6 khu vue (khu gido duc thé chit) bo rao hu hong nén ngudi ngodi vao
trong khuon vién truong choi thé thao do d6 gip kho khian trong quan 1y va giir vé
sinh khu gido duc thé chat; Poan dudng qua cong trudng ha thip do d6 phia trude
cong truong chua 1at laluy nén mua mua sat 16, c6 moc nhiéu nén canh quan chuwa
sach dep;

Si s6 hoc sinh /16p cao (46.9 hoc sinh/16p) do d6 anh hudng dén viée siap xép
ban ghé va chd ngdi cho hoc sinh.

Cac day nha xay dung da lau chua dugc son stra lai do d6 mdt $6 phong hoc,
nha hiéu b bi dot, thim do d6 lam anh hudéng dén cong tac bdo quan.

4. Panh gia vé co sé vt chat.

Nhin chung co s vat chat nha truong dép ing yéu cau phuc vu cong tac day
hoc va cac hoat dong khac trong nha truong.

Phong hoc c6 du he théng chiéu sang, h¢ théng quat, dién tich phong hoc
thoang mat, khuon vién truong du cho HS vui choi hoc tap, thuan lgi cho thﬁy va
tro trong moi diéu kién thoi tiét, nha trudng cd sin bong, khu gido duc thé chat
phuc vu hoc sinh.

Céc phong chirc ndng c6 dung cu thi nghiém, thyc hanh tuy nhién hién nay
do bién ché thiéu do d6 nha truong khong thé bd tri gido vién phu trach phong bo
mon nén cong tac quan 1y ciing nhu viée sap xép cac phong bé mon gip khé khan.

5. Nhan thirc cia can by quan li, giao vién va y thirc lao ciia hoc sinh

Hiéu truong nha trudng vao dau nam hoc tién hanh phan coéng can bd phy
trach cong tac co sd vat chat, lao dong vé sinh moi trudng dé t6 chire thye hién kip
thoi ké hoach lao dong ciing nhu cong tac bao quan co s vat chat ciia nha truong
trong ndm hoc.

Vao dau nam hoc bd phan co s¢ vat chit tham muu cho Hiéu treong ban
hanh quyét dinh ban giao c¢ s& vat chat cho cac b phan ciing nhu ldp bién ban
ban giao cd so vat chét cho céc 16p hoc dé cac bod phan, cac 16p hoc cé y thic bao
quan, gin giit cd s& vat chét trong nha truong.

Quan tam vé muc tiéu cla cong tac lao dong. Lao dong vira 1a mot nhiém vu
gido duc dao durc, 16i séng, hinh thanh nhan cach con ngudi méi, vira la phuong
tién gido duc thé chat. Gido duc thong qua lao dong, gido duc bang lao dong cong
ich, tw phuc vu gia dinh, ban than trong cudc séng noi nha truong, ngoai cong
dong.

Hoc sinh ¢6 ¥ thitc lao dong tdt, trong nhitg nim qua luén hoan thanh tdt
nhiém vu duoc giao. Da s6 hoc sinh chim chi, siéng nang lao dong, chuan bi dung
cu chu do khi tham gia cac budi lao dong.
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Qua phan anh cta cha me hoc sinh va nhan dan, hoc sinh nha truong da biét
tham gia lao dong & gia dinh, cling nhu lao dong cong ich cung véi nhan dan dia
phuong.

II. KE HOACH THU'C HIEN NAM HQC 2020 — 2021

1. Cong tac tuyén truyén, gido duc

Tuyén truyén gidgo duc hoc sinh vé cong tic bao quan co sé vat chat; tim
quan trong, ¥ nghia cua cong tac lao dong, két qua san pham lao dong thong qua
cac gio hoat dong ngoai gior 1én 16p, cac budi ngoai khoa, cac tiét sinh hoat 16p..,
qua tt ca cac mon hoc va nhirng bai hoc cé thé lién hé duogc. Giup hoc sinh co
nhan thtrc, hanh dong va thai d6 dung dan voi lao dong, quy trong két qua san
pham lao dong va ngudi lao dong. Kip thoi diéu chinh nhitng hanh vi, thai do 1éch
chuan.

Phéi hop vo1 gia dinh va xa hoi, cac t6 chuc doan thé dia phuong gido duc
hoc sinh ¢ nha va trong cong déng x4 hoi, hinh thanh nhan cach, dao duc, 16i séng
cua HS thong qua hoat dong lao dong ctia nha truong.

2. Cac cong viéc gido duc cu thé

a) Lao dong tw phuc vu va giup do gia dinh

Lao dong tu phuc vu ban than. Biét giit gin trang phuc sach s&, vé sinh than
thé, dau toc gon gang, dung cu hoc tap ca nhan....

Gitp do gia dinh nhitng cong viéc tuy theo kha ning va diéu kién gia dinh
trong thoi gian ranh rdi nhu tréng em, quét nha, ... hoc sinh 16n ¢6 thé gitip cha me
nau com, 1am viéc nha, 1am nuong ray...

b) Lao dong tu phuc vu

- Vé sinh truong 16p hang ngay, hang tuan va theo lich ciia nha truong bao
gom:

- Lao dong vé sinh san trudng, chim séc vuon trudng, bon hoa, ciy canh bao
v¢ cdy xanh trong va ngoai khu vuc nha truong.

- Lao dong cong ich ddi voi nhitng hoc sinh 16p 7, 8, 9.

- Trong va chim soc cdy canh, lam co gbc cdy bong mat.

- Trong thém cay xanh gay bong mat trong khu vyc nha truong, tuyén duong
tir dwong nhua 1én dén truong.

¢) Tham gia lao djng tai cong dong va khu din cw

- Tham gia cac hoat dong lao dong lam sach dep duong lang, ngd x6m, lao
dong bao vé méi trudng theo khu dan cu cung v6i nhan dan dia phuong ddi véi HS
16p 8 va 9.
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- Tham gia cac hoat dong trong thang Thanh nién, ngay thanh lap Doi
TNTP.HCM 15/5, ngay 19/5, ngay qudc té lao dong 1/6 cing cac anh chi doan
vién, thanh nién dia phuong.

- Cham séc¢ khu bia tuong niém cac anh hung liét si theo ké hoach "Xdy dung
truong hoc than thién, hoc sinh tich cuc" va ké hoach cong tac Lién doi dé ra.

d. Cong tac co sé vat chat.
- Kiém tra, ban giao c¢ sé vat chat dau nam hoc;

- Kiém ké toan bo hé théng co s& vat chit 16p, trong nha truong, dbi chiéu s6
tai san hién c6 theo dinh ky dé ra;

- Tién hanh thanh 1y tai san hu hong hét han sir dung, don dep, trang tri cac
phong hoc bo mon.

- Lap to trinh xin bod sung co s¢ vat chét thiét bi phuc vu day hoc.
- Xay bo rao bén hong san bong, tu sita hé thong dién, quat nha da ning.

- Xin chu truong ke da phia trudce san truong; cai tao nha vé sinh gido vién
lam kho.

- Tu stra hé thé)ng dién, quat 1 $6 phong hoc bo modn.

- Sira chira cac mdy chiéu bi hong..

III. BIEN PHAP THUC HIEN

- Lam tbt cong tac tuyén truyén gido duc hoc sinh;

- Phan cong cac 16p chim soc bd hoa, ciy canh;

- Can b0 phu trach lao dong Ién ké hoach chi tiét huéng dan cac 16p lao
dong;

- Nhic nho, hudng dan hoc sinh chuéan bi dung cu lao dong chu dao khi lao
dong v¢ sinh san truong hoac cac cong vi¢c khac can ¢6 dung cu lao dong;

- Huéng dan hoc sinh ti mi, chu ddo cach thuc thyc hién, ki thuat lam nhitng
cong viée trong budi lao dong. Nhic nhd, hudng dan hoc sinh thuc hién an toan lao
dong va dam bdo v¢ sinh trong lao dong;

- Giao trach nhiém quan li 16p lao ddng cho gido vién chi nhiém 16p thuong
xuyén kiém tra, khong phé mic cho hoc sinh. X4y dung mang lué6i chi doi tu quan
trong hoc sinh. Gip cac em biét cach lao dong co ké hoach dé dat hiéu qua cao;

- Gido duc hoc sinh yéu quy va bdo v¢ thanh qua lao dong lam ra, yéu qué
huong, truong 16p, gia dinh, cong dong, rén luyén 16i séng van minh, lich su, nhan
cach séng;
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- Gido dyc HS nhan thitc ddy du vé muc tiéu cua cong tac lao dong. Lao
dong viura 18 mdt nhiém vu gido duc dao duc, 16i séng, hinh thanh nhan cach con
ngudi méi, vira 13 phuong tién gido duc thé chat. Gido duc thong qua lao dong,
gido duc bang lao dong cong ich, ty phuc vu gia dinh, ban than trong cudc séng noi
nha trudng, ngoai cong dong.

- Hoc sinh c6 y thirc lao dong tdt, luon hoan thanh tot nhiém vu duoc giao,
hoc sinh cham lao dong, chuan bi dung cu chu dao khi tham gia céc budi lao dong
c6 chat luong va hiéu qua.

V. DU KIEN KE HOACH LAO PONG CHINH TRANG CSVC
TRONG NAM HOQC 2020-2021

- Thudng xuyén vé sinh trudong 16p; 1 thang 1 1an/116p (phan chia theo tudn),
tly theo tinh hinh cu thé c¢6 thé 2 lan/thang;

- Trong va cham soc cdy xanh ctia nha truong;
- Stra ho nhay cho hoc sinh hoc thé duc;
- Stra chita cac tam dan ¢ cdc muong nudc trong khuon vién nha truong.

- Lap to trinh xin bo sung co s vat chét thiét bi phuc vu day hoc (mua dung
cu thuc hanh mon Hoa, Sinh hoc);

- Thué nhan cong khoi thong hé théng tran nha hiéu bo, cac phong hoc.
- Tu stra hé théng dién 1 sd phong hoc, phong bo modn;

- Trong cdy nhan ngay sinh nhat Bac 19/5;

- Ban giao co s& vat chat cho cac 16p, cac bd phan;

- Kiém ké, thanh 1y tai san;

- Tu sita ban ghé hu hong;

- Thué nhan cong phun thudc c¢6 khudn vién nha trudng;

- Phan cong nhiém vy trong, cham soc¢ vuon sinh hoc.

B/ KE HOACH HANG THANG

Tl\?:;g NOi dung cong viéc B6 sung ké hoach
- Ra soét ¢ ké hoach sita chita co s& vat chat phuc b/c Vong
vu nam hoc méi, (kiém tra chat lugng ban ghé cua hoc
sinh, gido vién) qua d6 dé xuat véi PGDDT, hi¢u trudng
sta chira céc tai san bi hu hong. b/c Vong; D/c Pai
08 2 A A a .
2020 - Tong v¢ sinh khu vuyc, khuon vién truong hoc, '
phong hoc, khu vuc xung quanh truong. D/c Vong; D/c bai
- Kiém tra, sta chira, lap dit lai cac hé théng dién,
den, quat...
- Hop dong lao cong thuc hién thudng xuyén viée b/c Xuan
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quét don khp vuc v¢ sinh cia hoc sinh, gido vién.
- Hop dong Cong ty Nghia Ha thu gom rac thai.
- Chuan bi CSVC phuc vu hdi nghi CBCNVC

- Tap huin vé VNEdu, mot sé dich vu CNTT hd tro
day hoc.

- Tap huén thu thap dit liéu vién chic..

- Lén ké hoach lao dong v¢ sinh khudn vién truong
16p.

b/c Xuan
b/c Vong

b/c Vong

- Thong ké sb thiét bi, hoa chit thiéu dé nghi mua bd
sung.

b/c Thao, B/c Thuy

- Chuén bi CSVC phuc vu khai giang nam hoc mai. b/c Vong
- Ban giao CSVC phong hoc, hé thong dién cho cac
16p, cac bo phan.
- Theo ddi viéc bao quan, giao nhan thiét bi giang
09 day, thuong xuyén kiém tra cong tac thu vién, thiét bi vé b/c Vong
sO sach, vé bao quan thiét bi (thuc hién dung quy dinh
2020
nha truong).
- Thuc hién theo Ké hoach chung ctia nha truong BGH
- Tham muu véi BPD cha me hoc sinh, nha trudong
nang cao lan can cac 16p hoc.
- Lén ké hoach lao dong vé sinh khudn vién trudng
16p.
- Xay dung ké hoach thi dua 16p hoc sach dep..
- Chuan bi ké hoach chao mimng ngdy phu nit Viét b/c Vong, Cong
Nam 20/10. doan, boan TN
- Quan ly s6 sach, tinh trang co sO vat chit nha b/c Vong
10 truong. q _ _
2020 - Thuong xuyén quét don, tong v€ sinh truong 16p. B0 phan v¢ sinh,
- Kiém tra vi¢c bao quan CSVC cua céc 16p. LbCSVC
- Thyc hién theo K& hoach chung cta nha truong
- Lén ké hoach lao dong vé sinh khuén vién truong
16p.
- Tong vé sinh trudng 16p. - Cac 16p, BO phan vé
- Gido dyc hoc sinh y thire giita gin nha truong thong sinh, LBCSVC
qua cac gio sinh hoat chu nhiém, sinh hoat NGLL, sinh | - Poan, Bdi, GVCN.
hoat cubi tudn.
11 - Kiém tra CSVC, phong may dé t6 chirc cac cudc thi | -B/c Vong; B/c Luu
2020 | qua mang (néu co to chirc). -b/c Vong, Cong
- Chuan bi t6t CSVC, cac diéu kién khac chao mimng doan, Doan TN
ky niém ngay nha giao Viét nam 20/11 b/c Vong
- Kiém tra viéc sir dung co s& vat chat, thiét bi day
hoc.
- Kiém ké tai san cudi nim 2020 - B/c Vong, cac b
12 - Kiém ke tai san tang giam trong nam. phan, GVCN
2020 - Tuyén truyén gido duc tu tudng hoc sinh y thic - BGH, GVCN..

giit gin tai san, c6 tinh than tiét kiém thong qua cac gid
sinh hoat chi nhiém, sinh hoat NGLL, sinh hoat cudi




tuan.

- Chuén bi co s& vat chat phuc vu ky thi hoc ki I.

- Chuén bi CSVC, thiét bj dé chuén bj cac ky thi qua
mang cap thanh phd.

- Kiém tra viéc sir dung co so vat chat, thiét bi day
hoc.

b/c Vong, bo phan
lao dong, lao cong..
b/c Vong; B/c Luu

- Theo ddi viéc sir dung d6 dung, thiét bi giang day
cua gido vién.
- V¢ sinh truong 16p, khuon vién truong hoc, ki€ém

b/c Vong
b/c Vong, GVCN
cac 1op, phu trach lao

tra lai co s& vat chat cua truong trude khi nghi Tét dong.
01 Nguyén dan.
2021 - Phan cong truc ban, gilr gin, bdo quan tai san nha - BGH, bao v¢
truong trong thoi gian nghi Tét.
- Bdo cdo tai san tang, gidm vé Phong Gido duc - | B/c Vong, Bao v¢
bao tao.
- Kiém tra viéc bao quan CSVC ciia cac 16p. D/c Vong, Bao vé
- Kiém tra co s& vat chat D/c Vong, Bao v¢
- Lao dong v¢ sinh canh quan xung quanh truong, b/c Vong, GVCN
02 trong phong hoc, cham sdc cay canh cac 1op, phu trach lao
2021 - Pao hé nhay cho hoc sinh dong.
- Kiém tra viéc st dung co s¢ vat chét, thiét bj day
hoc.
- Tong vé sinh 16p hoc, vé sinh san truong, thu gom | P/c Vong, GVCN
réc. cac 16p, phu trach lao
03 - Xay dung ké hoach ban lao dong truong phdi hop dong.
2021 | v6i Hoi CMHS XD cac cong trinh tu bo trong nam hoc. | - BGH, bd phén co s&
- Van dong, giao khoan 16p trong va chim soéc ciy vat chat
xanh, bon hoa ctia 16p minh dwgc phin cong.
- Thanh Iy tai san hu hong, hét han st dung. b/c Vong; CB phu
- Lao dong vé sinh truong 16p, chim séc bon hoa, bao |  trach cac bo phan.
4 vé cay xanh. D/c Vong, GVCN
2021 - Ban lao dong truong va TPT Doi; GVCN, hoc sinh td | céc 16p, phu trach lao
chuc lao dong vé sinh trong va ngoai khu vuc nha truong. dong.
%
- Chuan bi ra so4t kiém tra co s& vat chét cac 16p. b/c Vong; GVCN,
- Lao dong v¢ sinh truong 16p, bao vé cay xanh trong b/c Kién.
5 va ngoai khu vyc nha truong. b/c Vong, GVCN
- Trong cdy nhan ngay sinh nhat Bac 19/5 cac 16p, phu trach lao
2021 N ~ A A 1A A
- Ban gia, kiém ké co s& vat chat cac 16p, cac bod dong.
phan. b/c Vong; CB phu
trach cac bg phan.
- Thong ké tai san hu hong can sita chira, thanh 1y. D/c Vong; ké toan,
5 - Hoan thanh hd so thanh 1y. , , q phu trach LD.
2021 - Lap to trinh stra chita co s& vat chat, mua sam bo b/c Vong.

sung.

- Ban giao co so vat chat cho bao vé

b/c Vong, B/c Kién

Ghi chu: Ke hoach chung cua tung thang co z‘he c6 thay doi, diéu chinh tiy theo tinh
hinh thiee té cia nha truong, va su chi dao ciia cdp trén.
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Trén day 1a ké hoach cong tac lao dong va co sé vat chat cua trudng THCS
Nguyén Tat Thanh nim hoc 2020-2021.

Noi nhan: P. HIEU TRUONG
- Chi bg, HT (chi dag); )
- Ban DD CMHS (dé biét);
- Phu trach lao dong (thuc hién ); f
- Luu VT, HSKD,V. : [/
,/
//
Lé Hiru Vong

PHE DUYET CUA HIEU TRUONG

Lé Thi Xuan



